TRUONG PAI HOC CONG NGHE SAI GON
PHONG PAO TAO
Tp. H6 Chi Minh, ngay 16 thang 06 ndm 2020

HU'ONG DAN SU’ DUNG CONG THONG TIN BAO TAO

CUA TRUONG DAI HOC CONG NGHE SAI GON
(Danh cho Sinh vién)
Ban cap nhat Thang 06/2020

I. CACH PANG NHAP VAO CONG THONG TIN PAO TAO

I.1. Sinh vién ddng nhap vao hé thdng quan 1y dao tao bang cach truy cap vao website Truong Dai
hoc Cong nghé Sai Gon http://stu.edu.vn/, chon muc “Céng thong tin dao tao” thudc “Lién két
thuong dung” tai bén phai cta trang chu.

Tin Tire STU m Lién Két Thuong Ding
- Ban d6 dén STU

Céng thong tin d3o tao

1.2. Tén dang nhap la ma sé sinh vién (MSSV); mat khau 1a MSSV. Sinh vién vao myc “SUA TT
CA NHAN” thay ddi mat khiu dé bao mat thong tin ngay sau lan truy cap dau tién.

S T U CONG THONG TIN PAO TAO
TRUONG PAI HOC CONG NGHE SAI GON

5 BN Chao ban Bang Nhap |Fonl Unscode ~

TRAMG CHI  LTEN HE

Quin mat khiul Tén B3ng Mhip Mt Kndu | Pang nhap

THONG TIN QUAN LY BAO TAO

I.3.  Sinh vién kiém tra sb dién thoai lién lac va hiéu chinh s6 dién thoai (néu co) dé nha truong
lién h¢ khi can thiét. Sinh vién xem va chinh stra tai muc “SUA TT CA NHAN”.

1.4. Trong trudng hop sinh vién quén mat khau truy cap vao Cong thong dao tao, sinh vién chon
“Quén mat khau” tai Trang chu, nhap ma tai khoan (Ma s6 sinh vién) va dia chi email (Email
truong cap MSSV@student.stu.edu.vn) dé cap lai mat khau.

TRANG CHU  LTEN HE

fone i e e B

M3 t3 khodn: |
Exa chi Email: |

G mail |

II. UNG DUNG CUA CONG THONG TIN PAO TAO:

TRANG CHU  BKMONHOC XEMTKB XEMHOCPHI XEMBIEM  KET QUABIEMDANH  KQDIEM DANH ONLINE XEMCTBT XEMMONTQ  SUA TT CA NHAN

GOPY KIEN LIENHE  HOA DON BIEN T

THONG TIN QUAN LY DAO TAO
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II.I. [TRANG CHU]J: Sinh vién c6 thé xem thong tin chung: Thong tin quan 1y dao tao, Thong tin
Ding ky mon hoc, Thong tin tuyén sinh, Thong bao, Thoi khéa biéu, Lich thi.

I1.2. [PK MON HQC]: Sinh vién thyc hién ding ky mén hoc truc tuyén (Xem chi tiét huéng din
DKMH tryc tuyén tai Muyc III)

I1.3. [XEM TKB]: Sinh vién c6 thé xem TKB hoc tap theo hoc ky, TKB theo tudn cta ca nhan
sinh vién, TKB toan truong va xem bai giang ciia mén hoc (Tai vé).

TRANG CHU DK MON HOC KEMTKE . XEM HOC PHI  XEM BIEM  KET QUA BIEM DANH  KQ BIFM DANH ONLINE  XEM CTBT  XEM MON 7O SIFA TT CA NHAN

GOP ¥ KIEN  LIEN HE  HOA BON DIEN T

Chon hee ky xem TKB | Hoc ky 2 - Nam hoc 2019-2020 ~]

| TKB hoc by cnhin ~ -
e | TKB theo tuan

TKE Todn Trudng

i l TKB hoc ki ci nhéin
- Tia -3

- Tilt 10 {15h20 - 16h0

- THlt 13 (17hA5 - 18h3

L. 1234567890 dsi didn cho 1 tuln M, ki tr JBu sEn dide th tuln thir nhEt cds hoc ky (tuBn 1) bit J8u bt nghy 03/02/2020)
P2 (07h50 - 0Bh35); TI&t 03 (08h40 - 0ORZS5);
BSOS (10h25 - 11h10); Tift 06 (11h15 - 12h00);
T 08 (13h35 - 14h20); T 09 (14h25 - 15h10);

T 11 (36030 - 16hS5); TIET 13 (A7h00 - 17has];
iz Tt 14 (1Bh30 - 19h1S); TIdE 15 {19h15 - 20h00).

{ BT lighis Rurgie efip it vdo lic: 8:49 Ngdy: 16/6/2020)

Sip x£p midn hoc

ME MH Tin MH NMH  STC MG ldp  STCHP KD TH That Tiét BD ST Phing CBGT Tudn

Phan tich o 4y kinh doanh (1D: 345 ; 04 10 2 C606 vinh  [13/04/2020--18/07/2020
BA19003 LT s 200897) 05 3 D18.QT | 3.0 % ¥ e

I1.4. [XEM HOQC PHI]: Sinh vién c¢6 thé xem hoc phi timg mén, tdng s tién sinh vién phai dong,
d3 dong va sb tién chwa dong.

IL.5. [XEM PIEM]: Sinh vién c6 thé xem két qua hoc tap, xem mon hoc bi cAm thi.

I.6. [KET QUA PIEM DANH]: Sinh vién c6 thé xem thong tin diém danh, canh bao thiéu
chuyén can.

I1.7. [KQ PIEM DANH ONLINE]: Sinh vién c6 thé xem thong tin diém danh cta 16p hoc online.

I1.8. [XEM CTPT]: Sinh vién c6 thé xem CTPT, danh sach mon hoc va dé cuong chi tiét mén
hoc tir hoc ky thtr nhit &én hoc ky hién tai ma sinh vién dang theo hoc. Qua do, sinh vién biét
dugc nhimg hoc phin, mén hoc ma sinh vién di ding ky hoc tap va tich liiy dugc trong thoi
gian theo hoc.

IL9. [XEM MON TQ]J: Sinh vién c6 thé xem danh sach mén hoc tién quyét, mon hoc trudc va
mon hoc song hanh (Sinh vién phai xem danh sach nay khi thuc hién PKMH)

Man y&u cBu tidn quyst
® Min yéu chu hoc s
) Mén y&u cBu song hanh

1 ©510002 | Tiéng Anh 2 &s19001 | Tigng Anh 1 DH D#s0100
= Gs1%003 | Tiéng Anh 3 Gstsooz | Tiéng Anh 2 on [oroton

3 cs19004 Tigng Anh 4 Gs19003 oH D000

4 | cs3z002 g")‘" a7 s WA s M e bl 523001 (Ham 1 bign, chudn DH DHO100

s Gs33003 Todn 83 (Dot 85 tuyn tink) e Tasn A2 (Fam G biEn, Gid Heh vee =

s 43007 varly 2 GEa3001 wEt iy 1 o

E Gs79008 Gs7e005 Triét hoc Mac - Lénin oH | oro100 Cis_coT
a cs7e007 Chi nghia x3 hai khaa hoe ca70008 Winh o chinh tn Mac - Lanin [ OHO100 Bie_coT

I1.10. [GOP Y KIEN[: Sinh vién c6 thé dong gop ¥ kién cho nha truong va xem phan hdi (néu co)
tai phan “Xem thong bao” trén thanh tiéu deé.

I1.11. [HOA PON DPIEN TU: Sinh vién c6 thé xem hoa don dong hoc phi
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I1I.

1I.1.

1L.2.
(1]

(2]

(3]

[4]

HUONG DAN PANG KY MON HQC TRUC TUYEN:

Sinh vién chon “PK mén hoc” dé tién hanh PKMH tryc tuyén

TRANG CHU - DANGKVMONHOC XEMTKB XEMHOCPHI XEMBIEM XETQUABIEMDANH XEMCTOT XEMMONTQ SUATTCANHAN GOP Y KIEN

HOA DON BIEN TU

PHAN 1

Loc theo mdn hoc Loc>> | Lp_clﬁc'é'mﬁnwdn_n
Loc theo déu kién | Khdi Idp | p18_coT v Loc>>

Thi nghidém Truyén déng co khi 1|20 | bpsooT
~ E MEDSO06 | Cong nohé thiy ke 02 2|20 | opiscor [so00fs000
z M|  ME03DI0  [Truyknding dén 01 3|30 | omcor  |so0ofso00
é (O] weonns_|ougcipdin 01 3|30 | oiscor  [so00/s000
= 2| o008 Eww““‘*m“ 01 1|20 | omwor imim
M| wEom07  |oentrz 01 3|30 | omcor lso00fsa00
1] reomos | inéo mon cing tacky o ol 2 (30| owBoor |so0|s00
O  esmo03 mj&*&:ﬂ“ diadig | 5 3|30| omoor
O] Gswoos  |Ténganh+ 0 2|30| omcor |soo0[sa00

DANH SACH MON HOC DA CHON VA HOC PHI TAM TINH

e
MZG 1 MEDS007 | Thi nghifem TruyBn dng co ki 01 1 | 20 920,000 920,000 | Chwra Iy viso CSOL(vira chon) ]
= 2 MEDS006 | Cdng nghé thiry e 02 2 |20 852,000 852,000 | Chura ki vho CSOL{vira chon) ]
oy 3 MED3010 | Truyen ding dién ' 3 |30 1,278,000 1,278,000 | Chera luu vao CSDL{vira chon) .

4 MEO3008 | Thinghiém K thudt do kidng cakhi | 01 1|20 920,000 920,000 | Chura ku véo CSOL(vira chon) O

5 MEO307  |Biéntr2 01 3 |30 1,278,000 | Chura b vio CSDL{virs chon) ]

6 | MEoxns  [Nhiomin cing tickiar lot] 2 {30 1 1,278,000 | Chura b vo CSOL{vira chor) .

Téng cing 12 | 15 0] 6526000 |

~ LT Y TR N LAY YT T | s ¥ ¥ s
7z | | Sohvién ding K vao déy Gic min ngodi k& hoach hodc hét cho (Nhdp NAMH) - ———
= Ly Xem danh sdch dé yéu cau
=W

Trang Ping ky mon hoc gbm 04 phén:

Phin 1: Sinh vién str dung dé TIM va LOC mén hoc HOC LAI hoic HOC VUQT.
+ Tim nhanh theo tén moén hoc hodc theo ma mon hoc.
+ Tim nhanh theo khdi 16p.
+ Tim nhanh theo Khoa.

Phén 2: Diang ky mon hoc theo khéi 16p hién dién (PKMH theo ké hoach)
+  Phan nay hién thi danh sach mén hoc theo khdi 16p ma sinh vién hién dién trong
hoc ky ké tiép cua CTPT ké hoach.
+ Danh sach nay khong bao gém cac mon hoc lai va mén hoc vuot.
Phin 3: Danh sach mon hoc da chon va hoc phi tam tinh
+ Hién thi danh sach mén hoc ma sinh vién da chon PKMH cho hoc ky ké tiép.
Phin 4: Ding ky mon hoc ngoai ké hoach hoic hét chd
+ Str dung dé sinh vién PKMH ngoai ké hoach, hoic PKMH vao céc 16p - nhom da
vuot qua sb luong dang ky (hét chd)
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I11.3. Hwéng din cac buée ding ky mén hoc: Sinh vién DPKMH qua 5 budc chinh
Budée 1: DPKMH theo khéi 16p hién dién (PKMH theo ké hoach)

(1]

1.1.
1.2

1.3.

1.4.

Sinh vién thao tic DPKMH tai Phan 2 Ping ky mén hoc theo khéi 16p hién dién.

Chon moén hoc dang ky:

+ Bam chon mén hoc tai 6 O trong cot dau tién cua danh sach.

+ Mon hoc dugc Iya chon s& xuét hién trong Phan 3_Danh sach mén hoc dé chon.
Luu ddng ky mon hoc cua Budc 1: BAm nut “Luu dang ky” tai Phan 3 Danh sach mén
hoc da chon.

Hé théng xét didu kién PKMH

+ Hé thdng s& xét diéu kién PKMH trong qué trinh sinh vién thao tac;

+ Hé thdng s& canh bao néu PKMH khéng thoa diéu kién.

+  Sinh vién duoc canh bao phai diéu chinh PKMH phu hop.

Bwoc 2: PKMH cac moén hoc lai, hoc vuot, va hoc véi khoa khac (néu co)

PHAN 1

TRANG CHU  BANG IV MONNOC ©  XEM THE  XEM HOC PHl XErM 81fH KET QUA BIEM DANH XEMCTBT  XEM MONTO  SUATT CANHAN  cdP ¥ KIEN

HOA BON DIEN T

Loc theo mén hoc | Loc == Loc tAt ca mén 1 chon
Loc theo difu kifn | knGi op ~ || D18_coT ~] Lot ==

2.1.

2.2.

2.3.

2.4.

Sinh vién thao tic DPKMH tai Phan 1_Tim va loc cac mén hoc can ding ky.

+ Sinh vién tim kiém nhitng mon hoc can dang ky hoc lai hoac hoc vuot.

+ Hé théng hd tro tim kiém theo “M3 s mon hoc”, theo “tén mon hoc”, theo “khdi
16p” cu thé.

+ Hé théng s& hién thi bang danh sach méon hoc can tim theo MSMH, theo danh
sach theo tén mén hoc, hodc danh sach mén hoc duoc td chic cho khbi 16p ma
sinh vién tim.

Chon mén hoc dang ky:

+ Bam chon moén hoc tai 6 O trong cot dau tién cia danh sach vira duge truy xuét
(danh sach moén hoc vira tim dugc).

+ Moén hoc duge lua chon s& xuét hién trong Phan 3 Danh sach mén hoc da chon.

Luu dang ky mon hoc cia Budc 2: BAm nat “Luu dang ky” tai Phan 3 Danh sach mén

hoc da chon.

Tuong ty nhu Bude 1, hé thong s& xét diéu kién PKMH. Néu bi hé théng canh béo, sinh

vién thuc hién viéc diéu chinh dang ky nhu Bude 1.

Bude 3: PKMH cac mon hoc ngoai ké hoach, hoic mén hoc d3 hét chd.

e
v‘<Zt Sinh vién ding ki vio ddy cic mén ngodi k€ hoach hodc hét chd (Nhdp MAMK) | i st B e o
£
3.1. Sinh vién thao tic PKMH tai Phan 4 DKMH ngoai ké hoach hoic hét chd
+ Sinh vién nhap ma s6 mén hoc va chon nhém can dang ky. (Sinh vién co thé xem
ma so mon hoc trong phan “Xem diém” hodac “Xem CTDT”).
3.2. Luu dang ky mon hoc cua Budce 3:
+  Bam nut “Luu” tai Phan 4 DKMH ngoai ké hoach hoac hét cho
3.3.

Tai budc nay, sinh vién co6 thé “Xem danh sach da yéu cau” va “Xoa” dang ky (néu co)

Tiry chon:  Xem chi Gt nguyén vong -
KER qua
L M5 min hoc Tén min hoc ME nhém TETH ME SV yEu ciu Tén SV yéu ciiu Figay yéu ciu
| | cmypcoor | vty i (o -1ewEn | | |  oe3ssoizss Miguyin HiTu Duy | 04/12/2017

xéa |
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[4] Bude 4: Kiém tra va diéu chinh PKMH.

4.1.

4.2.

4.3.

Kiém tra PKMH bang cach xem “Trang thai dang ky” tai Phan 3 _Danh sach mén hoc

da chon. Co6 hai trang thai dang ky:

+ “Chua luu vao CSDL (vira chon)” = chua luu vao co sé dir liéu, chua hoan tat
thao tac dang ky.

+ “Da luu vao CSDL” = da luu vao co s¢ dit li€u, da hoan tat thao tac dang ky.

Piéu chinh — rat mén hoc ding ky bang cach bAm chon 6 O tai cot cudi cung bén phai

cua danh sach va chon nat “Xoa”

Xoéa tit ca mon hoc da dang ky br?mg cach bam chon 6 O (chon tat ca) tai tiéu dé cot

cudi cung bén phai cia danh sach va chon nut “Xéa”

DANH SACH MON HOC BA CHON VA HOC PHI TAM TINH

Phal déng Trang thal ddng ky n
1 Céng nghéé thiry luc 2 g D s vao CSOL | |
2 MED3010 | TruyEn déng Sén 01 3 |30 1,278,000 1,278,000 | B3 Iy vdo CSOL O
3 MEOJ007 | DWén b2 a1 3 | 30 1,278,000 1,278,000 | D4 hnu véo CSDL =]
4 MED3008 | Thinghiém KJ thudt do kg co khi | 01 1 |20 920,000 | 920,000 | £ luu véo CSDL O
5 7 | Thinghidm Truyln déng ca ki 01 1 | 20 320,000 920,000 | D8 ks who CSOL O
6 | MEDIOS |Nndomén cong tickj ar a1 2 [30| izmom 1,278,000 | D kru vio CSDL o
Téng cdng 12 | 15 | 6526000 00| 6526000 I

[5] Buwéc 5: Trong moi truong hop, sinh vién nén thyc hién budc “Luu dang ky” tai
Phan 3 Danh sach mon hoc da chon dé hoan tat viec PKMH.

IV. HUONG DAN PIEU CHINH PANG KY MON HQC TRUC TUYEN:

IV.1. Sinh vién chon trang “Ping ky mon hoc” dé tién hanh diéu chinh PKMH truc tuyén

PHAN 1

TRANG CHU  -DANGIFMONHOC . XEMTKB XEMHOCPHI  XEMBIEM  KET QUA DIEM DANH  XEM CTET XEMMONTQ SUATTCANHAN  GOP Y KIEN

HOA DON BIEN TU
Loc theo min hoc | ['toe>> | [ Loc t3t ca man t chon
Loc theo du lén | khi Idp ~|[D18_gT ~]| | oe>>

PHAN 2

= S
siss (00 TH Thi o5\ Phing hoc Cin b gidng day Thisl gian hoe

|

BA49004 Lt kirh 18 08 T.ETwbng

3 | 30 D18 QT H 65 | HEL By L4 3 414

BAS9004 Ludt kirh o o | 3 | 30 D15 QT 1 65 | HEt Ba w | 3 C510 TR Tintng 0 23
BAID0D4 | Lubt kink 18 10 | 3| 30 018_QT_) 65 | HEt Ba 7 |3 €508 | ykruimg o3 -22
BA4S003 Glao bEp kinh doanh o1 | 3 | 30 DIS_gT_A 65 | MEt S 7 | 3 C74 T, Y wﬁﬁiﬁn

] BAD03 | Giso bp kinh doarih 0z | 3 | 30 D18_QT_R 85 | 10 B2 1 |3 €8 | prsivie o9, =7

L] BAFID0I Giso BEp lkanh doanh a3 | 3 | 30 D18 QT C 65 | & Hai 7 | 3 cs06 | TS mﬁﬁ%--z?

] 6449003 Giso tEp kinh doarh o4 | 3 | 30 DB QT D 65 | 8 Ba 4 |3 €ms | mrweve i 22

] BA43003 Giao bEp kinh doanh os | 3 | 30 D18_gT_E &5 | o Hai 4 | 3 704 T HCLs wﬁ?ﬁ Wz

Ol BA4003 | Giso tip kinh doanh 06 | 3 | 30 D18_QT_F 65 | 8 Ha 1| 3 [ iy e

7| BAmo0s |G beplhdoseh i S 30| owmarc el o B B L e Elisie

[m] BA49003 | Giao téip kinh doanh o8 | 3|30 DIBQTH |65 | 4 Ba 1 3 04 Taciy St

Cl 8439003 |Giso bEp kinh doanin os | 3 | 30 D18_GT_1 s | 6 Tur 1 3 €6 | prmsdieh L5

] BA49003 Giad tip kinkh doanh w | 3|30 Di18_Qr_3 65 | & T 4 | 3 cma | T B Mirsh 09 -23
BAI001 |Mguyin Iy ki todn o1 | 3 |30 D15 QT.A | 65 |Hét Su | 10 | 3 cmd | LT.Tin = 22
BAIS001 Mguyén by kE todn a2 3|3e D1E QT B &s | HEt Shu 7 | 3 €808 LY. wﬂﬁﬁu -

PHAN 3

' DANH SACH MON HOC BA CHON VA HOC PHI TAM TINH

Mifn gidm  Phai déng Trang thai ding ky

O |O00oooo

570003 m!lg;nm‘mdumcem o7 | 30 1,158,000 1,158,000 | B3 ko viio CSOL
Téng cing 19 | 24 | 10,448,000 00 10,448,000 i
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Iv.2.
(1]

(2]

[3]

IV.3.

IvV.4.

Trang Ping ky méon hoc khi diéu chinh gom 03 phan:

Phan 1: Sinh vién sit dung d¢é TIM va LQC thoi khoa biéu nhém mén hoc HOC LAI hoic
HOQC VUQT.

+ Tim nhanh theo tén mo6n hoc hoac theo ma mon hoc.

+  Tim nhanh theo khdi 16p.

+ Tim nhanh theo Khoa.

Phin 2: Danh sach cac nhém — mén hoc va thoi khoa biéu khéi 16p
+ Danh sach nay bao gom:

—  Két qua PKMH, nhom mén hoc va thoi khéa biéu da dugce xép (cdc mon
hoc ¢6 6 danh dau ™ trong cot ddu tién).

- Danh sach cac nhom mén hoc khac dé sinh vién c6 thé lua chon thay ddi
nhom/ dang ky méi (néu c¢d) (cdc mon hoc ¢6 6 chia danh dau O trong cot
ddu tién).

+ Danh sach nay khong bao gém cac mon hoc lai va mon hoc vuot.

Phan 3: Danh sach mon hoc da chon.
+ Hién thi danh sach mon hoc ma sinh vién da ding ky va diéu chinh.

Huéng din cic buée didu chinh ding ky mdn hoc: Cic thao tac thuc hién nhu DPKMH

Mot s6 luu y khi diéu chinh ding ky mén hoc:

- Sinh vién thyc hién diéu chinh theo diing thoi gian quy dinh cia truong

- Sinh vién chi dang ky/ diéu chinh ddi véi cac nhém mén hoc con chd (xem s6 lugng &
cot “Con lai”)

- Sinh vién chi diéu chinh PKMH ddi véi cac rl}én hoc ¢6 mo trong hoc ky. Tai thoi diém
nay khong cho phép PKMH céc mon ngoai ké hoach

- Sau khi diéu chinh, sinh vién nén thyc hién budc “Luu ding ky” va kiém tra lai trong
Danh sach mon hoc da chon dé hoan tat viéc diéu chinh BPKMH.

THONG TIN LIEN HE
Khi can thém thong tin chi tiét, xin vui 1ong lién hé Phong Do tao dé dugce hudng dan.
- bién thoai: 028.3850.5520 (sé ndi b 106; 107; 109; 115 hoac 116)

- Hotline: 0902992306
- Email: phongdaotao@stu.edu.vn

3O
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