TRUONG PAI HOC CONG NGHE SAI GON
PHONG DAO TAO

HU'GONG DAN SU DUNG CONG THONG TIN DAO TAO

CUA TRUONG DAl HOC CONG NGHE SAI GON
(danh cho Giang vién va Cé van hoc tap)
Ban cap nhat Thang 05/2018

Huwéng din cach ding nhap vao cong thong tin dao tao

Giang vién va C6 van hoc tap (CBGD & CVHT) ding nhap vao hé thong biang céch truy cap
vao Website Tmc‘mg bai hoc Cﬁng nghé Sai Gon http'//stu edu.vn/, chon muc “CONG
THONG TIN PAO TAO” ciia “TINH NANG THUONG DUNG” tai goc phai cua trang chi.
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Tén dang nhap vao “CONG THONG TIN PAO TAO” 1a “MA SO CAN BQ” va mat khau la
chudi ngay thang nam sinh theo céu trac “ddmmyy”. Pay 1a mat khau mac dinh. CBGD &
CVHT thay d6i mat khau trong lan truy cap dau tién dé bao mat thong tin c& nhan.
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CBGD & CVHT xem va cap nhat s dién thoai, dia chi email chinh xac dé Phong Dao tao
lién hé khi can thiét. Trong trudng hop nguoi ding quén password truy cap, hé thdng quan Iy
dao tao s& sir dung dia chi email nay dé gai lai password.

Khi can thém théng tin chi tiét, d& nghi lién hé Phong Pao tao dé dugce hudng dan. Pién thoai:
028.3850.5520 (s6 noi bo 107; 109 hoic 115).

Cac tinh niing chung ciia cong thong tin dao tao

Muc Nai dung CBGD | CVHT

[TRANG CHU] Théng tin chung: X
- Quy dinh — quy ché;

Biéu d6 giang day hoc tap nam hoc;
Chuong trinh dao tao;

Quy trinh va thu tuc dang ky mon hoc;

— Biéu miu.
Thong béo, thoi khda biéu, lich thi.
[XEM TKB] Xem TKB cua hoc ky hién tai va hai hoc ky lién ké. X
Xem thoi khoa biéu Xem TKB theo hoc ky, theo tuan.
Xem TKB cua trudng, cia ca nhan.
[SUA TT CA NHAN] Xem va stra thong tin ca nhan. X
Stra théng tin ¢4 nhén Cap nhat sb dién thoai va email
[GOP Y KIEN] DPong gop ¥ kién cho nha truong. X
DPong gop ¥ kién Nhan phan hoi (néu co).
[XEM DIEM] Xem diém sinh vién thudc 16p do CVHT phu trach
Xem diém cua sinh vién
[QLSV LGP CVHT] Quan ly sinh vién l6p CVHT:
Quan ly sinh vién I6p CVHT | — Danh sach sinh vién 16p CVHT;

— Théng tin SV: MSSV, ho tén, dién thoai, email.
— Tinhtrang hoc tap: So tin chi, diém trung binh tich lay.
+ Tinh trang ding ky mén hoc cua SV: S6 mén dang ky.
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Hwéng didn CVHT thuc hién chike ning quan ly sinh vién trong PKMH truc tuyén.
Hwéng din va tw van PKMH truc tuyén theo lich 1am viéc cia CVHT trong thoi gian
nha truong trién khai viée PKMH cho hoc ky sip téi.

CVHT xem tai liéu “Hudng dan sinh vién st dung Cong thong tin dao tao” dé huéng dan SV
quy trinh ding ky mén hoc (PKMH) truc tuyén.

DPdng thoi, CVHT tham khao tai liéu chuyén mon, CTPT, danh sach mén hoc mé; dya vao
két qua hoc tap va ning luc ca nhan caa SV dé tu van SV DPKMH.

Kiém tra viéc PKMH ciia sinh vién:

Budéc 1: Xem danh sach I6p SV do CVHT phu trach

1.1. CVHT chon muc “QLSV 16p CVHT”;

1.2.  Man hinh hién thi Danh sach SV 1ép phu trach va thong tin co ban cua tirng SV;

1.3.  CVHT kiém tra nhanh viéc DPKMH cua SV tai ¢t “Mén da dang ky” — cho biét sé mén
hoc ma SV da dang ky trong hoc ky.
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Bwéc 2: Kiém tra chi tiét tinh trang cia SV, bao gom ca noi dung DPKMH.

2.1. CVHT chon 6 “Pang nhap” dé xem chi tiét tinh trang cua SV = Khi chon muc nay,
CVHT sé truy cap duoc thdng tin ciia SV dé xem va biét.

2.2. Théng tin vé SV duoc hé théng cung cap gom co:

Pang ky mon hoc;

Xem thoi khoa biéu (Xem TKBY);

Xem diém:;

Xem hoc phi;

Xem chuong trinh dao tao (Xem CTDT):

Xem mén tién quyét (Xem mdn TQ).

2.3. Can cir vao cac thong tin vé SV, CVHT xem xét vé tinh hop Iy ciia viec PKMH cua SV
va cho y kién tu van (néu cd).
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Budc 3: CVHT lién hé voi SV dé tur van cac truong hop DPKMH cu thé.

3.1. CVHT khéng duoc cp quyén “thay d6i” thong tin SV trong tai khoan ca nhan, khéng
duoc ty minh diéu chinh/thay d61i DPKMH cua SV trén hé théng.

3.2. Khi can thiét, CVHT phai lién hé v&i SV dé tu van diéu chinh PKMH chua phu hop va
viéc diéu chinh DPKMH (néu cd) phai do SV truc tiép thuc hién.

Budéc 4: SV quyét dinh diéu chinh PKMH theo tu van cua CVHT.

Buwéc 5: CVHT kiém tra cong viéc va hoan tat qua trinh tu van.
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